	Criteria
	Examples

	1. 
Meeting notice 
	Chapters: Chapter meeting*
SIGs: Society SIG meeting*

	2. 
Meeting report
	Chapters: Chapter meeting report*
SIGs: Society SIG meeting report*

	3. 
Leader message 
	Chapters: Chapter president or another board member*
SIGs: SIG manager or another SIG leader*

	4. 
At least one report or announcement of other activities 
	Chapters: Committee meetings, public relations efforts, 
   involvement with local educational community
SIGs: Meetings, public relations efforts

	5. 
Membership news 
	New members, membership totals, biographical sketches, job changes

	6. 
Feature article 
	Chapters: Pertaining to technical communication* (e.g., how to, 
   new hardware or software)
SIGs: Pertaining to a SIG topic*

	7. 
Employment news, trends, or opportunities 
	Help wanted and services offered

	8. 
Editor’s column or letter from the editor
	

	9. 
Letter to the editor or similar forum demonstrating communication between members
	E-mail notes make this much easier than before. Look for examples among your communications.

	10.
Reviews of books, software, or equipment 
	Chapters: Pertinent to technical communication*
SIGs: Pertinent to SIG interests*

	11.
Networking information 
	News and activities, such as meetings offered by nearby STC chapters, and other organizations with similar interests, such as IABC, PRSA, AMWA, or WICI
Chapters: Also – local SIGs
SIGs: Also – Society-level SIGs

	12.
Educational news, trends, or opportunities 
	Courses, workshops, or conferences pertaining to
   Chapters: technical communication*
   SIGs: SIG interests*
offered by professional organizations, businesses, colleges, or universities

	13.
A report or announcement of Society-level activities 
	Any director-sponsor’s report

	14.
A second report or announcement of Society-level activities 
	


*  Indicates the only possible type of content for that criterion

