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DATE:
January 16, 2006
TO:
STC Newsletter Competition Judges

FROM:
Beth Bailey, Competition Manager

SUBJECT:
Judging Instructions and Deadline

Thank you for serving as a judge for the 2005–2006 STC Newsletter Competition! 

This year, we received 26 entries, a bit below last year. We had a great response from you, former Newsletter Competition award winners. We’ve been able to keep the workload for all judges relatively low again, and also maintain a good pool of judging experience. Thank you all for making the STC Newsletter Competition possible and successful!
Web Enclosed

Please take a moment to review the enclosed judging materials. In addition to this letter, for each newsletter entry assigned to you, you will have an Entry Form and a Supplemental Checklist.  If the entry is to be judged as a paper-based entry, you will have a copy of the newsletters.  If the entry is to be judged as an online entry, the Entry Form contains the Web address for each newsletter. 

Forms

· Scoring and commentary files (available in MS Word), judging calendar, a sample commentary file, and Newsletter Competition committee names, can be downloaded from http://www.stc-annex.com/Newsletters.htm.  

· The Rules for the STC Newsletter Competition (AD-39-04.pdf) can be found at http://www.stc.org/chapterCompetitions_NEWS.asp. Please read the rules for judging guidelines per element.
· Guidelines for the Use of the STC Logo and Logotype (AD-13-04) can be found at http://www.stc.org/chapterCompetitions_NEWS.asp. This is a reference document from the STC Web site that provides rules for the proper use of the STC logo.
Instructions

As a quantitative judge, you are responsible for reviewing the entries and determining the editorial quality and design and delivery quality.
· Please upgrade your free Adobe Reader so you are using at least 6.0 (the newest is 7.0) version from the Adobe website http://www.adobe.com/support/downloads/main.html. 
· Within each MS Word judging file, please include the chapter or SIG name and your name. Save each entry’s scoring file as JudgeLastNameCommunityName.doc.  Your scores will be placed into a summary scoring file, so the entrants will not see your scoring file, only your comments submitted by email. To score qualitative items in Categories C and D, place the number corresponding to the rating you give each element. When adding your comments, feel free to add a page to the MS Word file for each entry.

· Please retain a copy of the scores for your reference and backup.

· Do not return the paper newsletters you judge.

· When you complete your scoring and have included your comments, please submit your scoring forms and comments by e-mail. Send them to the STC office at the address below with “Newsletter Competition” as the subject. 
	Send Results to:
stc@stc.org 
by March 15, 2006
	Questions
Office: stc@stc.org, 703-522-4114, x 207
Competition mgr: ebaileyL@comcast.net 


Arrival Deadline for Receipt of Scores and Commentary: March 15

This is the arrival deadline. Please plan your judging schedule so that you can send your results in time for them to arrive by March 15. If problems arise, please notify me (Beth Bailey at ebaileyL@comcast.net or 214-674-4588) as early as possible.  

Some Comments about Your Feedback Comments
Editors would like your feedback.  Please take the time to praise achievements, citing examples from the newsletter, and identify areas that lowered an entrant’s score. Your positive comments make up the pages of the Annual Conference and traveling exhibits. 

Final Note

Thanks so very much for your dedication to the STC Newsletter Competition!
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